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	 This Quick User Guide helps you install and get started with IRIScan Express™ 3. 

	 The software delivered with this product is Readiris™ Pro 12.

	 �For detailed information about Readiris™ Pro 12’s full range of features, consult the help 
file provided with the software, or the latest User Guides on www.irislink.com/support/
userguides.

 �The descriptions in this guide are based on the Windows® 7 operating system. All 
information is subject to change without prior notice.
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1. Installation

1.1 Installing Readiris™ Pro 12

BEFORE YOU BEGIN: make sure you have the necessary administration rights to install the 
software.
	 •	 �Insert the IRIScan™ Express 3 CD-ROM in the CD-ROM 

drive of your computer. The installation screen appears.
	 •	 Click Readiris™ Pro 12 to start the installation.

�	� Note: it is strongly recommended to install the different 
components in the order they appear on-screen.

	 •	 Click Next and follow the on-screen instructions.
	 •	 Click Finish to complete the installation.
	 •	 Enter the serial number when prompted.

	 You find the serial number on the label inside the product box.

1.2 Installing the IRIScan™ Express 3

	 •	 �When Readiris™ Pro 12 has been installed, 
return to the installation screen.

	 •	 �Click IRIScan™ Express 3 Installer to start the 
installation.

	 •	 �Select the Installation Language, and then click 
Install the software.

	 •	 �Now click Install at the bottom of the window 
and follow the on-screen instructions.

	 �This installs the Button Manager software 
and the scanner driver.

1.3 Calibrating the scanner
At the end of the installation, you are asked to calibrate the scanner.
Connect the scanner to your computer with the provided USB cable.
	 •	 Click OK to start the Calibration Wizard.
	 •	 �Insert the calibration sheet provided with your scanner and 

click Calibrate now.

You are recommended to restart your computer after installing the 
scanner software.
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2. Scanning with the IRIScan™ Express 3
There are two ways to scan with the IRIScan™: �-From within Readiris™ Pro 12  

-By using the scanner buttons

The left scanner button by default scans documents to your computer. The right button 
scans documents by default to Readiris™ Pro 12. To change these settings, use the the 
Button Manager software.

2.1 Starting the Button Manager

When the Button Manager software has been successfully installed, you see its 
icon on the Tray. 

	� Note: if the icon is crossed out this means the scanner 
is disconnected, or the driver has not been successfully 
installed.

	 •	 Double-click the icon to open the Button Manager.
	 •	 �Or start it from Windows Programs > IRIScan Express 3 > 

Button Manager.

2.2 Configuring the Button Manager

Each of the two scanner buttons can be configured to do different actions.

To configure the buttons:
	 •	 �Select the button of your choice: Left or 

Right.
	 •	 �Select the required Button Template from 

the top list.

	� Tip: to obtain optimal results, set the Scan 
Mode to Color, and the Resolution to 300 dpi.

Example Configurations
Scanning to computer
	 •	 Select File Utility from the Button Template list.
	 •	 �Click the browse button to choose the 

Saving Folder.
	 •	 Click Setup to define the File Name.
	 •	 �Based on the Scan Mode (Color, Grayscale, 

B&W), you can select the File Format. 
	 •	 Click Apply to save the settings.
	 •	 �Now press the configured scanner button 

to scan documents to computer.

	� Tip: you can scan documents to your Dropbox folder.

Scanning to Readiris™ Pro 12
	 •	 �Select OCR Utility from the Button 

Template list.	
	 •	 �Make sure Readiris is selected as OCR 

Application.
	 •	 Select the required scanning settings.

	� Tip: to scan one page after the other, 
select the option Continuous scan.
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	 •	 Click Apply to save the settings.
	 •	 �Now press the configured scanner button to scan documents to Readiris™ Pro 12.
	� Note: for more information about the different settings, consult the Button 

Manager help file.

3. Using Readiris™ Pro 12

3.1 Starting Readiris™ Pro 12
During installation, a Readiris™ Pro 12 program shortcut was created 
on the Dock. 

	 •	 �Right-click the shortcut and click Run as administrator to start 
Readiris™ Pro 12 for the first time.

3.2 Registering Readiris™ Pro 12

When the application is started, you are asked to register it. Unregistered versions can only 
be used for 30 days. Registering is also required to get Technical Support. Registering also 
offers other benefits such as product updates and discounts on future products.

	 •	 Click Register now to start the registration.
	 •	 �Enter the serial number you find in the product box and 

click OK.

	 The serial number contains 11 digits.

	 •	 Then click Registration Assistant to proceed.
	 •	 Click Next and select Internet as registration method.		
	 •	 Click Next to be directed to the Registration web page.
	 •	 Fill in your data and click Submit.

	 You will receive the software key by e-mail within 24 hours.

	 •	 �Once you’ve received the software key, restart 
the Registration and enter the software key in the 
corresponding field.	

3.3 Configuring the IRIScan™ in Readiris™ Pro 12

When Readiris™ Pro 12 is started, the OCR Wizard appears automatically. Click Cancel to close it 
for now.

To configure the IRIScan™:
•	 Click Scanner on the left toolbar.
•	 Click Scanner Model and select IRIScan™ Express 3 from the list.

•	 Click Configure to select the scanner driver.

	 Important note: �If you don’t find your scanner listed in the Select 
Source window, then your scanner driver has not 
been installed properly. Re-install your scanner driver 
before trying to configure it in Readiris™ Pro 12.

Recommended scanner settings: 
A resolution of 300 dpi and color mode obtain the best 
scanning results.
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3.4 Basic Processing Steps in Readiris™ Pro 12
In this section we cover the basic processing steps in Readiris™ Pro 12. 
Follow these steps in order to scan documents, recognize them and save in the format or 
application of your choice (Microsoft® Word, Adobe® Reader).

Please consult the User Guide for a complete overview of the output formats and 
applications.

  1. If necessary, select the configuration options

To rotate pages 
Click Options > Rotation > Select the rotation degree or 
choose automatic.

To straighten pages
Click Options > Page Deskewing.

Note: leave the default option Page Analysis activated. 
This option divides your documents automatically into 
recognition zones. Readiris™ Pro 12 uses the zones to 
recognize your documents.

  2. Scan your documents
•	 Place a document face-down in the scanner.

•	 Click the Scan button on the left toolbar.

	 	 Tip: if you used the scanner buttons to scan 	 	
	 	 documents to your computer, use the Open 		
	 	 button to browse for them.

  3. Choose the document language

	 •	 Click the globe icon.
	 •	 Select the language of your document.

  4. Select the output format and/or application
•	 Click the Format icon.
•	 �Select the application of your choice in the Send to 

list if you want to open you recognized document 
immediately.

•	 �OR select the output format of your choice in 
the External file list if you just want to save the 
recognized document. 

	� Tip: if you select Word, choose Recreate source 
document > Use columns instead of frames to 
get the best results.

	 �Tip: if you select PDF, choose Adobe Acrobat 
PDF Image-Text to get the best results.
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  5. Click Recognize + Save to save your documents

4. FAQ and Technical Support

Should you experience issues when using your Readiris™ Pro 12, consult the Frequently 
Asked Questions on our website www.irislink.com/support/faq or contact Technical Support 
at www.irislink.com/support.


