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Welcome to the Readiris  documentation. The aim of this documentation is to help you get up to speed with
using Readiris. It covers Readiris' installation and setup, the basic processing steps and the application's
commands and working areas. At the end of the documentation you f ind an How to section in which
particular questions are addressed.

The procedures described in this documentation are based on the Windows 7 operating system.

This documentation is written with the assumption that you know how to work in a Microsoft Wind ows
environment. Consult your Windows documentation if necessary, in case you are not familiar with menu

commands, dialog boxes, drop -down lists, docking windows and so on.

The information in this documentation is subject to change without prior notice.

For additional information about Readiris, open the Help menu. There, you have access to Getting Started
videos, a Knowledge Base, I.R.I.S. support, etc.

Introducing Readiris

Readiris is I.R.I.S." flagship document recognition software. With Readiris you can scan paper documents,
open Microsoft Office documents, image files and digital camera images and turn them into fully editable

text documents and text  -searchable PDF documents you can save, share and send to the Cloud. Readiris
supports a wide range of output formats, the most important ones being Microsoft Word, Microsoft Excel

and PDF.

The documents Readiris generates can either be saved on your computer, directly sent via e -mail or
exported to Cloud applications such as Evernote, Dropbox, Google Driv e, Box and OneDrive. With Readiris
Corporate you can also send documents to Microsoft SharePoint, Therefore, IRISNext and FTP.

Readiris recognizes documents in 137 languages. All American and European languages, including the
Central - European, Baltic and C yrillic languages as well as Greek and Turkish are supported. Readiris also
recognizes Arabic, Farsi and Hebrew, as well as four Asian languages: Japanese, Simplified and Traditional
Chinese and Korean.

Besides text recognition, Readiris offers powerful co mpression features for PDF and XPS files, thanks to
I.R.I.S." compression technology iHQC.



What's new in Readiris 16

New interface

==

OCR quality indicator

Right - click conversion

Support of new input formats

New image enhancement tool: line removal
New image enhancement tool: dither removal
Automatic scanner detection

Improved Text Corrector

Improved thumbnail handling

Improved 3D perspective correction
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Improved recognition capabilities

New interface

The ergonomy of the Readiris interface has been improved (see the topic Exploring the interface ).

OCR quality indicator

When you scan or open a document, you instantly get a "Try again" warning message and Troubleshooting
tips (" Get more help " message) if there are recognition problems with your page (see the topic How to
obtain good recognition results ).

Right -click conversion

You can select the document(s) you want to recognize and convert them to Word, Excel or Pdf directly from
your desktop, without opening Readiris (see the topic How to do aright  -click conversion ).

Support of new input formats
You can open Microsoft Office (Word, Excel or PowerPoint) documents and combine them with image files

like PDF or TIFF to generate new files such as a PDF searchable file.

New tools to improve the quality of your input document

Line Removal

You can remove horizontal and/or vertical lines from your document to facilitate the recognition process
and improve the recognition quality (see topic Ignore Lines )

Dither Removal

If you have image files containing text in colored background and scanned in black and white, you can
remove the dithering (i.e. black & white spots) to facilitate the recogn ition process and improve the
recognition quality (see topic Dither Remove ).

Automatic scanner detection

Readiris 16 performs an automatic scanner detection the first time you scan with an installed scanner. (see
topic Selecting the Scanner Settings ).

The current supported devices are mainly I.R.I.S., Canon and HP devices.

Improved Text Corrector

You can link the zoom levels of the original ima ge and the recognized text and have a synchronized view
(see topic Using the Text Corrector ).
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Improved thumbnail handling in the Pages panel

Easy thumbnails navigation

You can easily navigate through the page thumbnails in the Pages panel.
Split Pages into multiple Documents (Readiris Corporate only)
You can create separate, final documents by splitting them in the Pages panel.

Leqgal Notices

Copyrights
Copyrights © 1987 -2016 I.R.I.S. All Rights Reserved.
I.R.1.S. owns the copyrights to the Readiris software, to the online help system and to this publication.

The information contained in this document is the property of I.R.1.S. Its content is subject to change

without no tice and does not represent a commitment on the part of I.R.1.S. The software described in this
document is furnished under a license agreement which states the terms of use of this product. The

software may be used or copied only in accordance with the te rms of that agreement. No part of this
publication may be reproduced, transmitted, stored in a retrieval system, or translated into another

language without the prior written consent of I.R.1.S.

This documentation uses fictitious hames as examples; referen ces to actual persons, companies or
organizations are strictly coincidental.

Trademarks

The Readiris logo and Readiris are trademarks of Image Recognition Integrated Systems S.A.
OCR and barcode technology by I.R.I.S.

AutoFormat and Linguistic technology b y LR.L.S.

BCR and field analysis technology by I.R.I.S.

iHQC compression technology by I.R.1.S.

Windows is a registered trademark of Microsoft Corporation in the United States and other countries.

All other products mentioned in this documentation are tra demarks or registered trademarks of their
respective owners.

Patents

Readiris is patent -protected. See the Release Note for more information.



Section 1: Installation and Activation

System Requirements

The minimum system requirements to install and run Readiris are:
Component Requirement

Computer and processor 1GHz processor or higher. A Multi -Core processor is
recommended.

Note: when your computer is equipped with a multi -core
processor, Readiris uses the multiple cores to achieve faster
processing.

Memory Minimum 1 GB RAM. 2 GB RAM is recommended.

Minimum 400 MB free hard disk space*.
Hard disk
1 GB free hard disk space is recommended.

Windows 10, Windows 8.1, Windows 8, Windows 7, Windows
Operating System Vista, Windows XP (as of Service Pack 3). All 32 or 64 bit.

Windows 7 and higher is recommended.

CD-ROM drive or Internet connection for the download version
and t he software activation.

Other Note that some scanner drivers may not work under the latest
version(s) of Windows. See the documentation supplied with your
scanner to find out which platforms are supported.

*During the installation the required disk space is dou ble because of temporary files that need to be stored.

Installing Readiris

Before you try and install Readiris, make sure you have the necessary administrator rights to install
applications on your computer.

Toinstall Readiris:
1 Insert the Readiris CD -ROM in the CD -ROM drive of your computer.
1 Whenthe AutoRun window appears, click Readiris to start the Installation Wizard.
In case the AutoRun window does not appear (this depends on your Windows settings):
o0 Goto Compute r > CD-ROM Drive

o Double -click the CD -ROM Drive icon, and then double -click setup.exe to start the
Installation Wizard.

Select the installation language and click OK.
Accept the terms of the license agreement.
A complete installation is selected by default.
In case you only want to install certain recognition languages:
1 Select Custom and click Next .

1 Click the down arrow in front of Languages and select This feature will not be
available
All languages are now unselected.
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Clidk on an kcon in thee list below to change how a feature is installed,
Feature Desaiption

=) This feature will be installed on local hard drve.
=B This feature, and all subfeatures, will be installed on local hard drive,

This feature will not be available.

1 Now click the down arrow in front of the language(s) you want to install, and select This
feature will be installed on local hard drive

1 Click Next and follow the on -screen instructions.

1 Click Finish to complete the installation.
The submenu IRIS > Readiris inthe Windows Programs listis created automatically by the
installation program.
The installation program also creates a shortcut to the Readiris application on the Windows desktop.

0,

Note: unactivated copies of Readiris allow you to convert a maximum of 100 pages during a period
10 days, with only 3 pages at a time (trial mode).

Activating Readiris

Once yo u have installed Readiris you need to activate it.

To activate Readiris:
1 Double -click the Readiris shortcut on the Desktop to start.

1 You are prompted to activate Readiris. Click Yes to do so.
Note that an internet connection is required to activate Readiris.

1 Enter the activation code you find on the label inside the DVD box.
Note: if you downloaded an electronic version, your activation code was sent to you by e -
mail.

1 Thenclick Activate now to finish the activation.

You can also choose to start the trial if you do not want to activate Readiris at this time. Fill in
the form and click  Continue . Next time you star  t Readiris you will be prompted again to
activate the software.

Please enter your activation code

Activation code

» | have an activation code for this product

The 34 digit activation code should be located inside the product box OR. in the confirmation email sent while
purchasing an electronic version of the software

Tutorials For more information about the location, please follow this link: Where can I find my activation code ?

If you do not have a product key, you can buy a new one.

Activate now ] [ Buy now ]

» |'d like to continue to use this product on a trial basis

First Name

Last Name

Country/Region [United States w7

Email
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Tip : if an error occurs during the activation process, note that you can also do a manual activation.

Activate Readiris &J

An error occured in the activation process

Retry ] l Cancel ] l Marual Operation l ‘

If errors keep occurring, you might need to deactivate your firewall and try again. Consult the Windows
help file if necessary. To do so, press f1 on your keyboard while you're on the Desktop.

Software Reaqistration

Once you've activated your software you can also register it.

Registering is required to get Technical Support . It also offers other benefits, such as free updates, free
trial downloads, video tutorials, discount on new products, and so on.

To register Readiri s:
1 Clickthe Help tab.
1 Click Register Readiris

Home Zones Page Cloud Setup View

& & % © 8 2 |72 e

User Getting Product Knowledge Ask a Search for About Readiris Register Online
Guide Started Support Base  Question Updates Corporate  Readiris Store
Help Product

91 Fillin the Registration form and click Register now
Note that an internet connection is required to register.

Register your |.R.1.5. OCR software

Online Registration Form Why Should You Register Your Software

Free Software Tutorials

Country/Region = [United States ,,] Software Patches
First Name = &
Last N . Product Discounts
i - ? Free Access to FAQ Support
Phone Number
[ ]
m

Device Model HP HD Webcam [Fixed]
*= Heguired fields

Register now ‘
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Check for updates

When you register your copy of Readiris y ou are entitled to free software updates.
To check if updates are available:
1 Clickthe Help tab.

1 Then click Search for updates
Note : Readiris automatically checks for updates every 30 days.

Home Zones Page Cloud Setup View

V&8 % © B ?2 &

User Getting Product Knowledge Ask a Search for About Readiris Register Online
Guide Started Support Base  Question | Updates Corporate Readiris Store
Help Product

Uninstalling Readiris

Should you want to remove Readiris from your computer, follow the procedure below.
To uninstall the application:

1 Close Readiris.

1 From the Windows Start menu, go to the Control Panel

1 Click Programs and Features

M Thenselect Readiris fromthelist and click Uninstall

Organize *  Uninstall Change  Repair

-

Name Publisher
fi) OpenVPN Connect OpenVPN Technologies
|@Readiris Corporate 16 LRILS.

Technical Support

If you register your copy of Readiris you are entitled to free technical support.
To access Technical Support:

1 Clickthe Help tab.

1 Click Product Support

Home Zones Page Cloud Setup View

o0 - =) =)
Y&l - © 8 2?2 7
User Getting Product Knowledge Ask a Search for About Readiris Register Online

Guide Started Suppert Base  Question Updates Corporate Readiris Store
Help Product

From the Help menu you can also access Getting Started videos and a Knowledge Base, ask us a question,
etc.



Section 2: Getting Started

Using Readiris for the first time

To run Readiris:

1 Double -click the Readiris icon on the Desktop.

Or start Readiris from the Windows

1 Click Start > All Programs

k

1] All Programs

Search programs and fifes

Programs list:
> |[RIS > Readiris

IRIS

| Readiris Corporate 16
G‘ LRILS. on the Internet

@ Readiris Corporate 16

Exploring the interface

The new Readiris inte  rface looks as follows:

Home Zone: Page et e €
@ Document Language 1 1L £ 3D Correction n E
English (U
Scan From o UL, Text + Adjust doc
- File™ Corector - Rotate © -
Acquire = Tools

Pages wm

Document 1 [~
B ! -

'ﬁ Clear ! Delete |
Activity —x

X User Guide

I‘ ai

pdf xlsx Other

Output File

Autoformatting

The aim of “autoformatting” is to recreate a facsimile copy of

the original document.

OCRpmundonmmm;m
your text, it can format it for
too!

In a way, text recognition is becoming
more and more page recognition or document

Whether your OCR software reformats
the recognized text or not is up 1o the user.
‘You can perform OCR because you just need
the text, In which case you will edit and
format it yourself, and you can recreate the
source document, including its formatting.

‘Phe varLoul levels of

Tmatt are: creati
t.o:lr.. :;Ecining :Iu w?ﬁ and
Ereating a tm:simua cupy

Creat: b text means no
tomg:l?ngo?z applied: you
get a continuous, running
text. All formatting, if
any, is done afterwards by
the user.

I you retain the ward and peragraph formatting,
memnne.s'm and typestyle are maintained
across the recognition. The justification of the
paragraphs is also detected. However, no graphics
are captured and the columns aren’t recreated -
the paragraph just follow each other etc.

blocks, graphics and tables are recreated in
the same place and the word and
P — it

across the recognition.

[Cell 2A | Warden

Asa result, you get a true copy of your source
ducuwment, b it s compact wd editsble ext
file, no longer a scanned image of your
document!

O




The interface consists of the following components and panels:

1. Ribbon
The Ribbon is by far the most important tool in Readiris. It contains all th e commands you need to process
your documents. The commands are classified per group. Groups, in turn, are collected under tabs.
Tip: itis recommended to set the Language settings before scanning or opening documents.
Tip : point the cursor to the different commands to display their tooltip. The tooltips describe what
each command does.
=] D L ISE e
ﬁ \_:, Eocll_'l:i:;;nguage - IT -+ Adjus
Scan From EINE Text ) e
T File” Corrector © Rotal
Acquire E Tools
Pages Advanced Settings
BT il Click to access barcode and
gromm—) document processing options
Note : should you want to autohide the ribbon, select the corresponding option in the View menu.
2. Pages panel
Each page you scan or open in Readiris has its thumbnail displayed in the Pages panel.

To change the order of the pages, drag a page from one location to another. You can also move pages up
and down, or delete them by right -clicking them and selecting the corresponding action.

The size of the thumbnails can be increased or decreased using the slider. This way the thumbnails can be
displayed over more columns.

To delete
1 all pages, click Delete All

1 selected page(s), click  Delete.

Pages v 0

Document 1

0 Delete All || [§ Delste

3. Activity panel

The Activity panel displays the tasks that Readiris is carrying out. In each field you see a description of the
task, and on which page it is being carried out.

Note : the more cores your computer is equipped with, the greater the processing speed will be. Note
however that Readiris is limited to 4 threads, so more then 4 cores does not offer an advantage.

Activity e
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4. Scanned image

When a document is scanned or opened into Readiris, its image is displayed

Autoformatting

The aim of “autoformatting” is to recreate a facsimile copy of

To view the analysis of the image into recognition zones, click the

Autoformatting

g” is to recreate a facsimile copy of|

Note that the appearance of the components and panels described above can be customized to your liking.
See the topic  Customizing the interface

the original document.

OCR process does more than just
)gnize your text, it can format it for
too!

Ina way, text recognition is becoming
more and more page recognition or document
recognition...

‘Whether your OCR software reformats
the recognized text or not is up to the user.
You can perform OCR because you just need
the text, in which case you will edit and
format it yourself, and you can recreate the
source document,

including its formatting.

The various levels

formatting are: Cmar.ing body
text, rebdining the word and
para;

T e T i )

Creating body text means no
formatting is applied: ycu
get a continuous,

text. All fo:matnng if
any, is done afterwards by
the user.

If you retain the ward and paragraph formatring,
the font type, size and typestyle are mainiained
asross. the recognition. The justification of the
paragraphs is also detected. However, no graphics
are captured and the columns aren't recreated -
the paragraph just follow each other etc.

“Antoformatting” recreates a jfacsimile
copy of the original document: the text
blocks, graphics and tables arc recreated in
the same place and the word and
paragraph  formatting are  maintained
across the recognition.

[Cell 2A | Warden |
Cell 3A [ $100,000

Asaresult, you get a true copy of your source
document, be it  compact and cditable text
file, no longer a scanned image of your
document!

he aim of “autofor
e original document.

OCR process docs more than Jus|
gnize your text, it can format it
too!

In & way, text recognition is becoming
fnore and more page recognition or
kecagnition...

‘Whether your OCR software reformats|
the recognized text or not is up to the user.
¥ou can perform OCR because you just need
Ih: text, in which case you will edit and

ormat t yourelf nnd you ean recreate the

& varicus Tevels of
xmatting are: cma:ing Body
[Fext, recaining tne word and
lparagraph fo ing and
eating s Pacainils copy.

Creating body text means ng
[formatting is applied: you
lzet a continuous, runnin
Eext. All formatting, if
ny, is done afterwards by
ithe user.

i you retain the word snd paragraph formarting,
lthe font type, size and typestyle are mainiained
fieros the recogaiion. The justification of the

including i

d. However, no graphics|
larecaptured and the eolumns aren't recreated <
fthe paragraph just follaw each other etc.

[‘Autoformatting” recreates a facsimile
feapy of the original document: the text
Iblocks, graphics and tables are recreated irl
he samc place and the word and
paragraph formatting . are . maintained|

ment, be it a compact and editable
no. longer a scanned image of

amsﬂﬁwawamwwofywwa
locurmient!

Zones tab.

for more information.

10



Customizing the interface

The interface can be customized in several ways:

Autohiding the ribbon

To autohide the ribbon, select the correspond ing option inthe  View menu.

Autohiding the panels
The panels can be auto  -hidden to save space in the Readiris interface.

1 Click the Auto -hide icon on a panel to hide it.

Activity N3 5

1 When a panel is hidden, its name appears vertically in the left or right sidebar.

Activity v B3

Hpipory L

1 Point the cursor to the name to make the panel appear.

1 To disable the Autohide function, click the Autohide icon again.

Hiding panels
In case you want to hide the panels completely:
1 Clickthe View menu.

1 Clearthe Activity box if you want to hide the Activity  panel.

Readiris Corporate

Home Zones Page Cloud Setup View

LY ] - —
'y Q « « Fit to Window Auto Hide \_}
+= Fit to Width | Activity

Color | Magnifying Reset
Glass  1:135ize N
Zoom Panels
1 Orclick the down arrow next to a panel, and select Hide .

11



Moving the panels around
The panels do not have fixed positions. They can be placed anywhere inside the Readiris interface.
To move a panel:

9 Double -click it s title bar.

Activity 7 & 2

1 The panel appears in a reduced version in the middle of the interface.

1 Now you can drag it to a different position, and expand it.

(@) Readiris Corporate -

Home Zones Page Cloud Setup

i Q _ [] Auto Hide D

«= Fit to Width Activi
Magnifying ) - & v
Glass 1:1Size

Reset

Zoom Panels

Ak Some documents were not recognised optimally | Get more help

Pages > &
Document 1

Activity 2
e

——
—

I Torestore a panel to its initial position, double -click its title bar again.

Note :to undo any changes  you made
1 inthe View tab, clickthe Reset button.

1 in all other settings, you can restore the factory settings. To do so, click the Readiris button in the
top left corner, and then click Restore Factory Settings

12



Changing the user interface language

Readiris opens in the installation language by default. If you want to change the interface language:

1 Click the Readiris button in the top le ft corner, then click  User Interface Language.

@

\\ OCR Wizard

Cloud Set

m User Interface Language

@ Advan mils User Interface Language
o Click to change the User
Save § Interface language

L -
Load Settings

b
Restore Factory Settings

About Readiris... X Exit =i

1 Inthe Language window that opens, select the language of your choice, then click OK.

-~

Lamguage

[Englsh [Engish] -]

g e
Erazlan [Fortuguéa (Braad]] .
Chinese (Simplfied) [ 4E]
Chinese acdticns

Caeeh [Cesky]

Danish [Danak]

b Dutich [Mededands]

| Cancel

Note : If you selected an incorrect language by mistake, click Ctrl+U inside Readiris. The Language dialog
box opens and you can select another language from the list.

Configuring your scanner

In order to scan documents in Readiris, your scanner must be configured correctly:
1. Make sure your scanner is connected to your computer, and switched on.

Note : the scanner should be physically connected to your computer with a USB cable. An Ethernet or
wireless connection may also be used if the Twain driver s upplied by the manufacturer has been
engineered with that capability.

2. Make sure you have the latest available Twain driver installed for your scanner.

In general, drivers can be found on the website of your scanner manufacturer. They are not provided
by L.R.Il.S. Note that some scanner drivers may not work under the latest versions of Windows. See
the documentation supplied with your scanner to find out which platforms are supported. If
necessary, contact your scanner manufacturer.

Scanner configuration in Readiris

Readiris 16 will try to detect automatically an installed scanner, its driver and will do an automatic
configuration of any other needed settings such as resolution, paper format, etc.

The automatic scanner detection is currently possible for an installed I.R.I.S., Canon, and HP device.

For any other device, you have to do a manual configuration.

13



Automatic scanner detection

1 This feature is activated when you click the

(o]

or

(o]

1 A Scanner detection

(o]

after a Restore Factory Settings

message

Scan button
the first time you use an installed scann er

operation

Home

= [

Scan From
N File™

is displayed.

To confirm the automatic detection action, click

OK.

Scanner model

Scanner

Scanner model
<undefined:

Scanner Model...

Contrast

5
Brightness

0
darken lighten
[] Optimize resolution for OCR
[] Scan another page after

) Color

and be sure that the corresponding drivers are correctly installed.

Format:
—
R Scanner detection @
-
(©) Black-and-whi o .
) Grayscale Readiris will try to automatically detect your scanner.Please connect your scanner,

OK

| [ conce

-

x

1 Whenclicking OK, Readiris starts the matching process. It tries to match the installed scanner with
a scanner model or profile of the list of validated scanners in Readiris.

For the time being, this list consists mainly of Canon, HP and IRIS devices.

1 If Readiris detects a match, it proposes the corresponding scanner profile in the

window.

Scanner model

14



In this example, a Canon MF416dw MFP device is configured and Readiris proposes Canon MF410 series

)

Scanner model
Scanner Canon MF410 series (TWAIN -
Canon MF510 series (TWAIN)
Scanner model ) Canon MFE20C series (TWAIN)
cndefined> RS Canon MF72(0C series (TWAIN)
Canon MFB500C Series (TWAIN) N
:] Canon MultiPASS C20 (TWAIN) —anee
Canon N1240 (TWAIN)
ScannerModdl - Canon NE2EU (TWAIN)
: Canon NE70U (TWAIN) =
_ Canon N676 (TWAIN)
Resolution: [ Land| |Canon P-150 {User interface) (TWAIN)
G - A Canon P-150M {User Interface) (TVWAIN)
Canon P-215 (User Interface) (TVWAIN)
; () Black-and-white [F]AD Canon P-21511 {TWAIN)
i = [Tinvgy| |Canon P-21511 (User Interface) (TWAIN)
Brightness - Capes [ Digdl Canon ScanFront 220P (User Interface) (TWAIN)
5 (2 Color = Canon ScanFront 300F (User Interface) (TWAIN)
g rodll| | Corel SCSI Pro (TWAIN)
darken lighten |:|Sm | Epson [TWAIN)
[] Optimize: resolution for OCR Epson GT 30000 (TWAIN Kofax VRS 4)
—= [Z10upll| |Epson GT-10000+ (TWAIN Kofax VRS 3)
[7] Sean another page after 10~ second(s) | Fast])| | Epson GT-1500 (TWAIN)
Epson GT-1500 {User Interface) (TWAIN)

[l Epson GT-2500 (TWAIN)
Epson GT-550 (TWAIN)
Epson GT-580 (TWAIN)
Epson Perfection 1240 (TWAIN)
Epson Perfection 1250 (TWAIN)
Epson Perfection 1260 (TWAIN)
Epson Perfection 1640 (TWAIN)
Epson Perfection 164050 with ADF (TWAIN Kofax VR
Epson Perfection 1650 (TWAIN)

R Epson Perfection 1660 (TWAIN) e

1 To confirm the proposed device as the current model to be used in Readiris, click OK.

If Readiris cannot find your scanner model, go to the Manual scanner detection section.

1 Readiris will, then, load the corresponding TWAIN driver installed on the system, and display the
Scanner setting window pre  -filled with the scanner capabilities, such as resolution, paper format,
etc.

Scanner f
Scanner model . oK
Canon MF410 series (TWAIN) Fgm .
=S b __Cancel
s
esoltion: Landscape
300 - Aulu&cp:sure
(©) Black-and-white [C1ADF
() Grayscale
@) Color Digtal camera
Process as 300 dpi
Optimize resolution for OCR gT:I:‘hem Coxpcs
[ Scan another page after 10 second(s) [7] Fast Binarisation

I To start scanning, click  OK.

For more information about the different scanner settings, see the topic Selecting the Scanner
Settings .
Manual scanner detection

1 If Readiris cannot find automatically your scanner model, select it manually in the Scanner model
list.

In this list you select your scanner profile . The scanner profile allows you to access features

specific to your scanner. For example, duplex scanning.
Do not worry if you don't see your scanner in the list; not all scanners have specific scanner profiles.

Important note :in case you don't find the exact same profile, do not select a profile that
resembles it. Instead, select a universal Twain profile . Di fferent Twain profiles are available:

Select <Twain><OTHER MODELS> when you are using a regular, flatbed scanner.

Select <Twain><OTHER MODELS>(User interface) if you want to use your scanner user
interface to scan documents.
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Select <Twain><OTHER MODELS wit h duplex feeder> when you are using a duplex
scanner, which scans both the front and backside of a page.

p
Scanner model

<Twain> <other models> a
<Twain> <other madels> (TWAIN Kofax VRS) -
<Twain> <other modele> (Uker Intedace) E|

Agfa DuoScan T1200 (TWAIN)

Aga FotoLook (TWAIN)
Agfa Fotolook (User Interface) (TWAIN) | Cancel
Agfa FotoLook 2.07 (TWAIN)
Agia FotoLook 3.08 (TWAIN)
1 Once you've selected a scanner model, you must configure you scanner driver

o0 Click Configure to select your scanner  driver

If you do not see your sc  anner listed inthe  Select Source  window, then your scanner driver
has not been installed properly. Re -install your scanner driver before trying to configure it in
Readiris. The scanner driver can usually be found on the website of your scanner

manufacture r.

Scanmer

Scanner model
<Twan: <other models>

p
Select Source @

Sources:

Canon MP550 ser 15.0 (32-

HP HD Webcam [Fixed) 1.0 (32-32)
IRISCan Pro 5.60 (32:32)

IRIScan Scanner 1.2 (32-32)

IRIScenBxpress4 610 (32:32)

SPCA1528 Wideo Camera Device 1.0(32-3

[ Concel |

Note : you can also configure the scanner driver directly on the main toolbar. Just click the
down arrow beneath ~ Scan and click Select Source

0 Once the scanner has been configured you can start scanning, using the default scanner
settings. For more information about the different scanner settings and how to change them,
see the topic  Select ing the Scanner Settings
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Section 3: Basic Document Processing

Basic Document Processing

Processing documents with Readiris is fairly straigh tforward when using a basic configuration. In this topic
we discuss which steps to take when doing such a basic configuration. For detailed information about the all
the configuration steps, see sections 4 to 9.

Before you begin:
Selecta Document Language from the drop -down menuinthe  Acquire group.

Selecting the right document language is essential to obtain good recognition results with Readiris.
The default language is set to the language you selected during installation.

Note : you can always change th e document language after opening a document, but know that
Readiris then has to redo the recognition on the entire document. This of course slows down your
process.

Document Language

English (USA) =

Acquire F

Processing documents
Step 1: Scan or Open your documents
9 Click Scan to scan paper docume nts with your scanner.

In order to scan documents your scanner must be correctly configured. See the section Configuring
your scanner if necessary.

or

1 Click From File to open existing image files.

Home

= []
Scan From
M File™

The images are displayed in the interface. If necessary you can modify the recognition zones, and also the
recognized text. See the section Editing the Recognized Documents for detailed information.
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Step 2: Select the Output Format and the Destination

Select the Output Format

1 Select one of your favorite output formats from the Output File  group.
Readiris Corporate - C:\Program Files \Readiris Corporate 16\Samples\alphabets.tif (
Zones Page Cloud Setup View Help
= Document Language £ 3D Correction
S [ Seesment nuag IT (B B
English (USA) = =+ Adjust
Scan From Text . ﬂ W
T File” Corrector C Rotate ¥ =
Acquire E Tools Output File
1 The 3 output formats you used most recently are displayed inthe  Output File  group.

¥lsx Other

* - -

Output File

For detailed information about the different output formats and the different formatting options, see
the sections Saving Documents and Selecting the Formatting Options

1 To select a different output format, click Other

To modify the settings of the selected format, click the down arrow beneath it, and then click its
settings.

Readiris Corporate - C:\Program Files M\Readiris Corporate 16\Samples\alphabets.tif (|

Zones Page Cloud Setup View Help

;: Document Language I 24 3D Correction h . ﬁ .

English (USA; - -+ Adjust
Scan From L : : Text ) HE xlsx Other
T File” Corrector -~ Rotate ~ - . -
Acquire w Toals Microsoft Word 'DOC’

Pades S | WordProcessor settings |

Note that the first time you click an output format button, you're prompted to confirm or change the
output settings.

Output

ok

| Microsalft Word 'DOC (*.dc) -

Cancel

1i"

["] open after saving

I Word (desktop) -
[ save as File - Configure
Password | Paper size | WAV Audio voice | Fictures
Layout FOFoptions | XPSoptions |  Options SpreadsheetML options | Signature

(@) Create body text
(7) Maintain word and paragraph formatting

(7) Recreate source document

Use columns instead of frames

Insert column breaks

Add image as page background




Section 3: Basic Document Processing

Select the Destination

1 Select one of your favorite destinations from the Output File  group.

Readiris Corporate - C\Program Files (x86)\Readiris Corporate 16\Samplesialphabets.tif (§

Zones Page Cloud Setup View Help

= Document Language £\ 3D Correction
&= [ Do [T Bo Bo BO
English (USA) - 2
F’

Scan  From Text T.-Adjus'[ doc xlsx Other
" File” Corrector C" Rotate ~ - o -
Acquire E Tools Output File
1 The 3 destinations you used most recently ar e displayed in this group.
1 Select Save as File to save the documents locally to your computer or portable storage
device.
Select E-mail to sendthe documentsbye  -mail.
Or selecta Cloud application to send your documents to the Cloud.
Note that the connec tion to the Cloud applications must be configured correctly to be able to
export. See the section Sending Documents to the Cloud to learn how to do so.
1 To modify the settings of the selected destinat ion, click the down arrow beneath it, and then click its
settings.

Note that the first time you click an output format button, you're prompted to confirm or change the
output settings.

-
Output - ﬁ
B o

0K
’@ Microsoft Word 'DOC' (*.doc) -
Cancel
|| open after saving
i Word (desktop) -
|’ | Save as File - ]I Configure
Password } Paper size } WAV Audio voice ] Pictures ]
Layout PDFoptions |  XPSoptions |  Options SpreadsheetML options | Signature |

':_' Create body text =

() Maintain word and paragraph formatting f—

I
]

(@) Recreate source document

i

[Juse columns instead of frames

Insert column breaks

[] Add image as page background

When you've gone through these steps, Readiris starts processing documents.
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Tips:

In case you want more guidance while configuring Readiris, use the Wizard . The Wizard guides you
through each step of the configuration. See the section Using the Wizard for more information about each
step.

Saving the processing settings

Note that Readiris saves the processing settings automatically when closing the application. Next time you
start Readiris it applies the same settings.

In case you want to save a specific settings profile:
1 Click the Readiris button.

1 Thenclick Save Settings and name the settings file.
Loading settings

1 Click the Readiris button.

1 Then click Load Settings and select the settings file you saved.
Restoring factory settings

9 Click the Readiris button.
1 Thenclick Restore Factory Settings.

Using the Wizard

The Wiza rd guides you step by step through the configuration process. Once you've gone through the
steps, click Go to start the automatic Readiris process.

To start the Wizard:
1 Click the Readiris button, then click OCR Wizard

Steps of the Wizard

Step 1 : Select the image source.

You can use your scanner to scan documents, or open image files  you already have on your
computer.

During this first step you can also apply rotation  options.

Select Page Deskewing if your documents are scanned crooked and you want to str aighten them.

Figure Step 1
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